[image: ]
	FREE CAREERS WEBSITE TEMPLATE
Careers website demo script
A scripted demonstration so every vendor shows the same things, in the same order. 90 minutes.



Ground rules
Send this script and the sample content to every shortlisted vendor at least five days before the demo.
Ask them to use a live system, not slides. Recorded clips are fine only for steps that need hours.
Score each step straight after it, before the discussion. Use the 0 to 5 scale from the scorecard.
Invite the people who will use the platform, not only the buyers: editors, regional leads, a recruiter and someone from IT or security.
Pre-work to send to vendors
Three of our brand colours, a logo and five images.
One real job in our ATS format (with salary, location and a long description).
The text of a campaign page we would like built, including a short video.
Two sentences in a second language we use, to test the multilingual flow.
1. Welcome and objectives (5 min)
Ask them to do: Vendor repeats back our three goals in their own words.
Good looks like: They listened and focus on our outcomes.
Score (0 to 5): ____    Notes: ______________________________
2. Build a landing page (15 min)
Ask them to do: An editor on our side builds a campaign page from blocks using our assets, while the vendor watches and does not drive.
Good looks like: Done in minutes, no developer, on brand by default.
Score (0 to 5): ____    Notes: ______________________________
3. Governance and approval (10 min)
Ask them to do: Make a change as a regional editor, send it for approval, approve it as a brand owner, then roll it back.
Good looks like: Clear roles, visible preview, audit trail, one-click rollback.
Score (0 to 5): ____    Notes: ______________________________
4. Multilingual flow (10 min)
Ask them to do: Create the second-language version of the page, change metadata and URL, then show the language switcher.
Good looks like: Editors do this without a translation project, with correct hreflang.
Score (0 to 5): ____    Notes: ______________________________
5. Jobs and ATS (10 min)
Ask them to do: Show a job moving from our ATS to the live page, then closing. Show the apply route and source tracking.
Good looks like: Fast, automatic, with clean structured data and no manual steps.
Score (0 to 5): ____    Notes: ______________________________
6. Search and AI visibility (10 min)
Ask them to do: Show the JobPosting markup, the sitemap, robots.txt and how a closed job is handled.
Good looks like: Correct, complete markup, controllable in the editor.
Score (0 to 5): ____    Notes: ______________________________
7. Performance and accessibility (10 min)
Ask them to do: Run a live Lighthouse test on three customer careers websites we choose, on mobile and desktop. Show an accessibility statement and the latest conformance report.
Good looks like: Consistently strong results across sites we picked, not one prepared example.
Score (0 to 5): ____    Notes: ______________________________
8. Analytics and reporting (5 min)
Ask them to do: Show what we can see about visitors, sources and candidate journeys without a developer.
Good looks like: Self-serve reports and data export.
Score (0 to 5): ____    Notes: ______________________________
9. Security, support and exit (10 min)
Ask them to do: Walk through certifications, support hours and response targets, contract exit and data export.
Good looks like: Evidence, stated targets and a plain exit route.
Score (0 to 5): ____    Notes: ______________________________
10. Questions and close (5 min)
Ask them to do: Open questions from the panel. Confirm next steps and the date for final pricing.
Good looks like: Straight answers, no new surprises.
Score (0 to 5): ____    Notes: ______________________________
After the demo
Collect scores within 24 hours, before anyone discusses them.
Ask the vendor for the three customer references that match us most closely.
Check one claim from the demo independently, for example run a performance test yourself.
Happydance. Free template. Adapt it freely for your own use.   |   www.happydance.love
image1.png
happydance








